
Printing PDF and RTF versions of Animal Ethics applications 
If you are named on an animal ethics project you may print or save (as PDF or RTF) a copy of the application at any 
stage during the process.  

Printing an animal ethics application 
1 Log on to Themis using the UOM Research Self Service responsibility. 

2 Select the Animal Ethics Workbench function listed under the Ethics section. 
The Animal Ethics Workbench screen will display. 

3 Scroll to the Current Applications section of your Workbench and click on the View icon for the appropriate record. 

 
Alternatively, you may perform a search for the required application record (refer to the Searching for Applications in the 
Animal Ethics Workbench information sheet for further information). 
Note: the Current Applications table will display up to 10 records. To view additional records, click on the  link to 
navigate through the additional records.  

4 In the Ethics Overview screen locate the appropriate application version and click on the View icon. 
The Application Summary screen will display. 

 

5 Click on the Full Application Details hyperlink in the Available Pages menu on the top left of the screen. 
A PDF version of the application will display. 

 

To print the PDF version of the application 
Important: if you are printing the final version of your application to submit to the AEC, please ensure you print your 
attachments separately and copy them with your application. 

6 Click on the Print icon located on the top left of the PDF document pane. 

 
Note: do not use the print commands for your web browser as this will print the full screen (including the tabs, buttons and 
menu). 
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To save the PDF version of the application 
7 Click on the Save icon located on the top left of the PDF document pane.  

 
The Save dialog box will display. 

8 Enter an appropriate name and location for the file and click on the Save button. 
 

To generate and save a RTF version of the application 
Important: any changes made to the RTF document will not be reflected in the Themis record. The status of your Themis 
application record will determine the steps you must follow when making changes.  
 Draft application – the creator, primary contact and project supervisor may update the application while other named 

investigators may advise these parties of changes required.  
 Lodged application – parties cannot change the application, but may contact the Animal Ethics office and request the 

application be returned to Draft so changes can be made.  
 Approved application – you must submit a Request for Amendment. 

9 Click on the RTF Version of Application button. 
A File Download dialog will display. 

10 Click on the Save button. 
The Save dialog box will display. 

11 Enter an appropriate name and location for the file and click on the Save button. 
The RTF version of the application will be saved to the location you have specified. You will now be able to open and modify this 
document as desired. 

 

Get the most out of Themis - check out Themis reference cards Copyright © The University of Melbourne, 2007 Page 2 

http://www.themis.unimelb.edu.au/support/ref_cards.html

