
Request for amendment of a Human Ethics application 
If you wish to make changes to an ethics application after it has been approved by the relevant HEAG or HESC, you will 
need to submit a request for amendment. A request for amendment must progress through the same approval process as 
the original ethics application before the changes will be incorporated as part of the approved ethics protocol. Note: any 
researcher named on the original ethics application may submit a request for amendment. 
 

Creating a Request for Amendment 
1 Log in to Themis using the UOM Research Self Service responsibility. 

2 Select the Human Ethics Workbench function listed under the Ethics section. 
The Human Ethics Home Page - Researcher Worklist screen will display. 

3 Click on the Ethics Application Amendment: Create button in the Create New Documents section. 

 
 
The Request for Amendment screen will display ethics applications on which you are named. 

 

Note: the Create icon will be inactive (i.e.: greyed out ) if a Request for Amendment is currently in progress (i.e.: another 
named researcher is preparing a request) or currently under review by the HEAG or HESC. 

4 Click on the Create ( ) icon for the project you would like to request amendment. 
The Request for Amendment details screen for the selected ethics application record will display. 
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5 Enter the details of your request for amendment.  
Note: all fields must be completed before you will be able to progress to and update the application. 
Field Action Comments 

Nature of and reasons for 
amendment 

Enter details of the changes you propose to make and an 
explanation of why they are necessary 

 

Impact on documentation Indicate whether the changes will require modification to 
documentation relating to the project and include details 
of which attachments will be updated or what new 
attachments will be added. 

 

Possible inconveniences or 
risks to participants 

Enter any inconveniences or possible risks that the 
changes may create for participants 

 

Actions to be taken by 
researcher to reduce risk 

Enter any additional actions and/or support that you need 
to provide as a result of the changes 

 

Expected date of 
implementation of 
amendment to research 

Enter the date you expect to implement the proposed 
amendment 

Note: ensure you allow sufficient 
time for review of your request. 

Possible affect on funding 
arrangements 

Enter details any effects the changes will have on funding 
arrangements, if applicable 

 

Possible implications for 
compliance with legislative 
requirements 

Enter details of any effect the changes will have on 
compliance with legislative requirements, if applicable 

 

6 Click on the Next button to progress to the ethics application. 
Note: this is a copy of the original ethics application with the same Ethics Application ID as the original. However the Application 
ID will have a new version number (e.g.: 0600380.3) and the status will be Draft. 

 

7 Progress through the ethics application and update details as required. 

8 Attach any new and/or modified documents. 
For example: application, consent form, plain language statement, etc. 

9 Click on the Submit Application button. 
A message will display confirming your request for amendment has been submitted to the nominated HEAG for review. 

 
 Your request for amendment will display in the Current Applications section of your workbench. 

Note: the Ethics Id will indicate a new version number for the application. 

 

10 Print a copy of the Request for Amendment and any revised/new attachments. 
Refer to Printing a Human Ethics application and related attachments information sheet for further details. 

11 Ensure the Request for Amendment is signed by the responsible researcher. 

12 Submit the paper copies of your Request for Amendment and any attachments to the HEAG Administrator. 
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